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SPARKLE CRAFT & FOOD FAIR
BOOKING FORM
Saturday 16 June, 2012 10am – 3pm
(Deadline for receipt of applications Friday 23rd March 2012)

1 YOUR DETAILS			Please answer all questions in BLOCK CAPITALS
	NAME


	
	TRADING NAME
(if any)
	

	ADDRESS

	
	PHONE
	

	
	

	MOBILE
	

	
	

	E-MAIL
	

	POST CODE
	
	WEB ADDRESS
	



Our Details:	Sparkle Appeal, Victoria Education Centre, 12 Lindsay Road, 
			Branksome Park, Poole BH13 6AS   www.sparkleappealdorset.org 
E-mail:  lholmes@victoria.poole.sch.uk   Phone: (01202) 758309  Fax: (01202) 768078

2. YOUR CRAFT/PRODUCE
	Please give an outline description of the type of stock you will be displaying.
Your booking will be taken on the basis of what you list here.

	





A gift would be appreciated for our raffle/tombola

3. YOUR REQUIREMENTS  Please tick the relevant box
	                                                                                                        Main Hall space for 2m table @ £20
	

	                                                                                                                  Own Gazebo in grounds @ £15
	

	                                                                                                         Space in Marquee in grounds @ £15
	

	                                                                                                                                         Hire of table @ £5
	

	                                                                                                                           Extra space (max 3’) @ £5
	

	                                                      Electricity supply (please bring your own extension cable) @ £2
	

	Total
	£



	If you have any further special requirements please note them here.  We will do our best to accommodate any special requests but cannot guarantee doing so.







4. PAYMENT  
	I enclose a cheque in the sum of £……….
(made payable to the Sparkle Appeal)



5. DECLARATION
	I HAVE READ AND ACCEPT THE CONDITIONS OF BOOKING

Print Name:                                            Signature:                                            Date:






CONDITIONS OF BOOKING (2012)

1 The Craft and Food Fair
The Fair will take place in the Sports Hall and the extensive grounds at Victoria Education Centre.  The Fair will be advertised in the local media, throughout the school, on the Sparkle Appeal website, the local area and our local supporters.  A4 event posters will be available upon request.  Electricity, where requested will be provided at a charge of £2.
2 Allocation of Tables
In order to provide an opportunity for a variety of crafts and food producers at the fair, one space per craft/food exhibitor will be allocated in the first instance.  Bookings will be taken in strict order of receipt.  We aim to ensure as wide a variety of products as possible to our customers and the Sparkle Appeal reserves the right, should it be necessary, to decline an application.
3 Craft Worker Obligations
All tables to be set up by the advertised start time.  Access to the school can be gained between 8.30am and 3.30pm.  The Fair will be open to the public between 10am and 3pm.  Clearing up must not begin until the advertised finishing time.  All tables to be set up in an attractive manner and Exhibitors to provide a suitable table covering to cover the top of the table.  Boxes etc must be stored out of sight.  You must not attach anything to walls or ceilings that will leave marks and you must leave your table area clean and tidy at the end of the day.  You should specify if you require electricity when booking and supply an extension lead as the power point may not be adjacent to your stall.
4 Payment
Full payment is required with the booking form.  Cheques should be made payable to the Sparkle Appeal.  Provisional bookings can be held until the 23rd March, but the position cannot be confirmed without full payment.
5 Cancellation of Bookings
Cancellations will be accepted up to TWO WEEKS before the event but will be subject to a £5 administration fee, provided VEC is able to re-sell the space.  Any booking cancelled at LESS THAN TWO WEEKS notice, for whatever reason, will forfeit the total table fee paid even if the table is re-let.  If you are unable to attend please let us know as soon as possible.  Cancellations must be confirmed in writing.
6 Parking
Parking is available at the school, subject to availability.
7 Limit of Liability
The Sparkle Appeal cannot be held responsible for damage or theft of your stock, interruption of power services, failure of press advertisements to appear or anything else beyond our control.  The Sparkle Appeal does not provide insurance cover for theft or damage to your stock and recommends that you adequately insure yourself against all risks.  It is a condition of booking that you understand and accept that you cannot hold the Sparkle Appeal responsible for any losses you sustain.  Victoria Education Centre carries £5 million public liability insurance.
8	Fire and Evacuation Procedure – please refer to the enclosed document
9	Refreshments
            Tea, coffee and cakes will be available throughout the day, prices as charged.
10	Cancellation of Event by the Provider – in the unlikely event of the Fair being cancelled due to circumstances beyond our control, all deposits and pre-payments will be refunded in full.
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